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1 Trigger

Every daily at the end of the (work) day.

2 Duration

5 minutes.

3 Steps

e Determine what are the most important tasks to be done tomorrow
e Determine the next step for each task
¢ Determine how much work can reasonably be accomplished tomorrow


https://github.com/tomzx/blog.tomrochette.com-content/blob/7c928f80/processes/daily-planning/article.md
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